
Red Oaks Primary School is strongly committed to protecting and safeguarding children  
and expects all staff and volunteers to embrace this commitment.   

All post-holders are subject to an Enhanced Disclosure and Barring Service (DBS) Check. 

Red Oaks Primary School in partnership with Swindon Borough Council 
 

Teaching Assistant Responsibilities 
Job Reference: TA/Oct 2019 

 
Entry Level Pay Grade J  £9.00 - £9.20 per hour 

Standard Level Pay Grade K  £9.43 - £10.15 per hour 
 

 (Pay level will be dependent on experience) 
 

TAs in this role work closely with the class teacher and report to the TA Manager.  The 
role of the TA is to support the teacher, individual children and groups of children, as 
directed by the teacher in a mainstream class.  The teachers will provide all the necessary 
planning.   
 
It cannot be stressed enough that this post involves work which can be of a highly 
confidential nature.  It is essential that no school business is discussed outside the 
classroom. 
 
Responsibilities 
 To support 1:1 and or small groups of children. 
 To participate in activities designed to meet the emotional, physical, communication and 

learning needs of individual children and groups of children, including those with special 
needs; whom have complex and moderate to severe learning difficulties.  

 To carry out teacher directed tasks in an appropriate way to suit the needs of the 
child/children you are supporting. 

 To record assessment evidence for all sessions with children using the agreed systems 
to inform teachers’ future planning.   

 To undertake daily work towards children’s individual targets. 
 To develop and maintain effective relationships with individual pupils and groups to 

ensure that pupils achieve learning targets. 
 To help create a quiet working atmosphere, e.g. by ensuring all children observe quiet 

times.  Communication between the teacher and the TA should be in a quiet manner and 
should not take place across the classroom. 

 To monitor pupils’ responses to learning activities and encourage them to take an 
interest in their own learning. 

 To help maintain the tidiness of the classroom, practical activity areas and the school 
generally. 

 To support other staff members to mount and display work throughout the school. 
 To support the teacher in the upkeep of tools and equipment. 
 To act upon inappropriate behaviour immediately and to support the Behaviour Charter. 
 To assist with the implementation of individual behaviour management plans. 
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 To support pupils in developing effective relationships with peers, other pupils, 
challenging anti-social behaviour. 

 To act upon inappropriate behaviour immediately - promoting and supporting in line with 
the school and classroom rules/the Learning and Behaviour Charter. 

 To deal with minor medical problems and to clean and change children if necessary.  
Please note that changing can be an everyday part of the role (please see Intimate Care 
and Good Practice Guidance). 

 To meet the needs of pupils’ social and personal education and care in all aspects of 
their daily life in school. 

 To ensure that all children go out to play promptly, especially when their class teacher 
is on duty. 

 To undertake playground duties as directed, ensuring you are prompt as per your 
allocated timings.   

 To accompany individuals or groups of children if they need to move about the school. 
 To work with the class teacher or other professionals to support pupils with 

communication and interaction.  
 To receive appropriate training to meet the needs of pupils who have medical care 

plans, including the administration of emergency medication, tube feeding, suction etc, 
under direction of the school nurse. 

 To work with the class teacher to support pupils in accessing additional activities such 
as swimming, class outings etc. 

 To take messages to the office whenever necessary. 
 To inform the Designated Safeguarding Lead (DSL)/Deputy DSL/Teacher immediately 

if a child discloses information that causes concern. 
 To take responsibility for maintaining accurate records in accordance with school 

policies and data protection. 
 To build good working relationships with teaching staff, other support staff, 

professionals from outside agencies, pupils and parents. 
 To build good working relationships with other members of the Learning Campus. 
 To promote an inclusive ethos throughout the School and Learning Campus. 
 To support pupils’ needs but to give them space to work individually when appropriate 

and help develop their independence. 
 To be an active and supportive member of the school team 
 To participate in regular performance reviews. 
 To attend relevant in service training offered in school and by other children’s services 

to support personal professional development. 
 To implement positive handling in line with the school’s agreed policy. 
 To support the maintenance of pupil safety and security and minimise the risks from 

health emergencies, including safe supervision, manual handling and physical 
management of pupils. 

 To take reasonable care for the health and safety of yourself and colleagues and pupils 
in accordance with the school’s Health and Safety Policy. 
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 To undertake any other duties that can be accommodated within the grading level and 
nature of this post. 

 It is advised that TAs should join a recognised trade union in order to safeguard their 
professional well being. 

 Attendance on all trips that run over contracted hours is voluntary. 
 
TAs should be in the classroom preparing themselves at least 5 minutes before their 
contractual time officially begins. 
 
 
Name:  ____________________________              Date:   __________________ 
 
 
Signed:   ___________________________ 
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Person Specification Teaching Assistant 
 

For this post we are looking for a Teaching Assistant who will treat each child as an 
individual and who will work to place the school at the heart of the community.  
 
Working with Children 
Essential 

 An affinity with children 
 Professional Development linked to children 

 
Preferred 

 2 years’ experience of working in a classroom environment to support teachers 
 1 years’ experience directed by the teacher to deliver work with SEN pupils, or 

pupils needing ‘catch up’ programmes 
 
Teaching 
Essential  

 A practitioner who will promote high standards in a stimulating and exciting way 
 Good level of literacy and numeracy skills 
 Basic skills in Computing 
 A willingness to be flexible and learn and grow as the school develops 

 
Management Competencies and Experiences 
Essential 

 Ability to work successfully with others to achieve school aims 
 Excellent behaviour management strategies 

 
Personal Attributes 
Essential 

 Enjoys working as part of a whole school team 
 Has an approachable and caring manner 
 Ability to communicate effectively and work persuasively with all stakeholders 
 Good time management 
 Enthusiastic/energetic and enjoys a challenge 
 Accurate record keeping 
 Resilient and happy to work with some children who will make emotional demands 
 Patience 
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School Specific Needs 
Essential 

 To be fully committed to the vision and aims of Red Oaks Primary as an inclusive 
school 

 Commitment to developing the school at the heart of the community 
 Encourage parents’/carers’ involvement in the education of their child, as 

appropriate 
 To be committed to the Extended Schools agenda 

 

Safeguarding 

 Red Oaks Primary School is strongly committed to protecting and safeguarding 
children and expects all staff and volunteers to embrace this commitment.  Any 
offer of employment will be subject to receipt of satisfactory references, and to 
the usual pre-employment medical and DBS clearances.  

 
 References will be sought prior to interview, including information regarding any 

disciplinary procedures which have been applied, in relation to misconduct or 
unsuitable behaviour relating to children/young people, and/or any child protection 
concerns and if so, the outcome of any enquiry/disciplinary action. You should note 
that proof of qualifications will also be required. Failure to disclose any other 
required information may render applicants liable to disqualification, or dismissal if 
appointed, should this failure come to light.   

 
 We work within the South West Safeguarding and Child Protection Procedures and 

also work closely with Swindon Local Children’s Safeguarding Board – see 
www.swcpp.org.uk and www.swindonlscb.org.uk for further details.   
 

 We also work within “Guidance for Safer Working Practice for Adults who Work 
with Children and Young People (2009)”. 

 

Safeguarding and Child Protection 

 To follow the procedures for Safeguarding and Child Protection as set out in the 
Safeguarding and Child Protection Policy.  All staff are expected to record any 
safeguarding and behaviour concerns on CPOMs so that this will alert a member of 
the Safeguarding team. 

 To report concerns about a child's safety or welfare to the Designated 
Safeguarding Lead or one of the Deputy Safeguarding Leads as soon as possible. 
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 To maintain confidentiality about children and families at all times and share 
information on a strictly need to know basis. 
 

 To report to the Head Teacher if there is a concern about an adult or volunteer 
working in school, or to the Chair of Governors if the concern is about the Head 
Teacher. 

 

Procedure for Appointment 
 
Red Oaks Primary School promotes Equal Opportunities for all.  Please fill in the 
application form in full, in Section 10 of your application please outline how your previous 
experience would support the requirements of this post.  Additional paper may be used, 
please do not send CVs or testimonials.  All applications should be returned to Jackie 
Peterson, Red Oaks Primary School, Redhouse Way, Swindon SN25 2AN or via email 
admin@redoaks.org.uk.  Closing date is 10.00am Monday 11th November 2019.   
 
Red Oaks Primary School is strongly committed to protecting and safeguarding children 
and expects all staff and volunteers to embrace this commitment.  Any offer of 
employment will be subject to receipt of satisfactory references, and to the usual pre-
employment medical and DBS clearances. 
 
References will be sought prior to interview, including information regarding any 
disciplinary procedures which have been applied, in relation to misconduct or unsuitable 
behaviour relating to children/young people, and/or any child protection concerns and if so, 
the outcome of any enquiry/disciplinary action. You should note that proof of qualifications 
will also be required. Failure to disclose any other required information may render 
applicants liable to disqualification, or dismissal if appointed, should this failure come to 
light.   
 


